vftkHkod

depkjh

lid

egifoky; d e[; BEid I= vij fgrxkgh

vkidh; @ kBdh; IxBu

ckykth

egkfo | ky ;

| j[kfp= & 25

10 Nk=

Nk=

lelt
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| j[kfp= & 27 &

viuok; IgyXurk (Linkages)

mPp 'Kk 1 pkyuky; fo’ofo Jky;

fo"ofo Jky; vunku

Vk;kx
Tutkkxnkjh

I fefr
e/;in’k fo| r eMy
vio®;drkullky wU; "ikidh;

@ v'ikidh; IxBu \g‘Hkkxk;Dr @ dyDVj

Uxj ipk;r
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dksky; ikpk;] "Kidh; Xkl egifo [ky;] cliykth feghuk
Feyk kM 4e0i0s fiu &477441

deld@

Annexure 7.1

0k 2005&2006 gr futu fooj.k vullkj Rfefr;k dk xBu fd;k thkrk g A Ifefr d I;ktd unfr
fulkj.k d fy; viul&viun Rfefr dn iFke cBd ikpk; I frifk ydj "% vk;ker dj rifd bld

vulkj vixkeh dk; fd;k € Id A ; Refr;k 1j 1=

vullkj flu&ftklu Bfefr;k iFkd 1 xfBr dh tk;xh A

e fd;kky joxh A rikdifyd 0;olFk d

Ifefr dk uke dekd | f"K{kd @ depkjh dk uke lkn
LVkQ dkmfily 1 1fpo
1 Mk vkj-d-ED 1 uk I;ked
. 2 Ji jfodkr InL;
2; Nefr 3 30 IR, delj Nijh; InL;
4 Ji 0gh d fllg InL;
e 1 Mk “Kekk 1k.M; I;ked
Nk= Bgk;rk fuf/k Rfefr , S ohd T TE
1 Mk vkj-d-ID 1 uk I;kted
2 d0 1j.k fe=k InL;
;eI Hefr 3 Jh Ogh d flg InL;
4 InL;
5
1 Mk vkj-d-ED 1 uk I;ked
2 Jh 0gh d flg InL;
o 3 Jh d-ifflg InL;
Nk= 1fj'kn ijkek Ifefr 4 Jherh "l 1k.M; InL;
5 InL;
6 InL;
7 InL;
1 Jh d-ifflg I;ked
2 d0 1j.k fe=k InL;
ILdfrd xfriofk Iefr 3 Ji Kiu g Ini;
4 InL;
5 InL;
1 Mk ,e-, 1-d"okg I;ked
IkfgfR; d xfriof/k Ifefr 2 Jh ch d- itkifr InL;
3 Mk "l Tk.M; InL;
" 1"Whu
Ifefr dk uke deid | f'{kd @ depkjh dk uke lkn
vu'lklu vij *,0vh jixx Bfefr 1 I;ked
2 InL;
3 InL;
4 InL;
5 InL;
6 InL;
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| InL;

7
1 Mk- d-infllg I;ktd
2 Jh pln “k[kj jkt InL;
vu-tfr@vu-t-tk Ni=offr Ifefr |3 Jh IR; dekj Njh; InL;
4 Jh ch-d-itkifr InL;
5 InL;
1 I;ked
2 InL;
. ) 3 InL;
f'({kd viitkkod ;ituk Bfefr T InC:
5 InL;
6 InL;
1 JiMgh-d-flg I;ktd
2 Ji-d-ikfllg InL;
3 Mk vkj-d-1D R uk InL;
4 Jh ykgul cb) InL;
divk Ifefr 5 InL;
6 InL;
7 InL;
8 InL;
9 InL;
I "lk/ku
Ifefr dk uke deid | f'{kd @ depkjh dk uke lkn
1 Mk vkj-d- 1D uk InL; Ifpo
2 Mk “kkHkk Tk.M; InL;
3 d0 ij.k fe=k InL;
Itefyr fuf/k Rfefr 1 30 d0ifo g T
5 Jh vi0110JhokLiro
6 InL;
1 MK "k k.M I;ktd
2 Jh IR; dekj Nkjh; InL;
f*kdk; r fuokj.k Ifefr 3 Jigh-d-fllg InL;
4 Jh jfodkr InL;
5
1 Mk "l ik.M; InL; Ifpo
2 Ji jfodkr itkifr InL;
dk; LRy ij efgyk ,0 ;ku mRitMu |3 do ij.k fe=k InL;
fuokj.k Ifefr 4 Ji doiofllg InL;
5 Jh Ogh d- fllg
6 InL;
1 Jh dOifoflg v/ {k
) 2 Jh vkj-d 1D R uk InL;
viy[ku Ifefr 3 Jherh "KHk 1k.M; InL;
4 d0 ij.k fe=k InL;
5 InL;
1 Jh e, I- d'olg v/ {k
2 InL;
, U-Ih-Ih-Hkkh 3 InL;
4 InL;
5 InL;
U, - 1 aHkgh 1 Jh ci-d- 1TEkifr v/ {k
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InL;

InL;

InL;

a1l B~lw| o

InL;

i R

Ifefr dk uke

detd

Piid @ depijh dk uke

lkn

iLrdky; ijke’k Hefr

Tk

v/ ik

Jhert "Wk 1k.M;

I;ktd

Jh lghd- flg

InL;

Jh vkj-d-ID D uk

InL;

InL;

I Mk, e-, 1-d"kokg *
iHkjh 1kpk;

tyd 1jpuk
iIfro'k 10°% d le; n;

i EFjEKV 18&1 4

Kidh; ,0 V'kkl&; "kvd
eIk 1= d fy;h

ik.k'kyd dey Ni=k 1 = 96/-
io’k "kyd = 3/-
fodkl “kyd - 25/-
y[ku Tkexh "kyd z- 20-
LkfEekfyr fuffk "kvd - 20/-
[ky - 12/-
=-24/-
ik;kxd "kyd HO@foKku@xf.kr xi = 72/-
:-48/-
clpuky ; - 20/-
"Kyhfjd i jhik.k = 3/-
ifjp; i= :-3/-
Wkekdu "kvd O z- 50/-
lkkekdu fcykc "kyd O z- 60/-
"Kynfjd dY;k.k “kvd - 120/-
Lkeg chek ;EEuk = 4-
fofo- Nk= ifj'kn = 20-
JMBKL Tklk; VA 25/-
LukRdikrj 100/-
o, fofo- d
fofo- Iji{k “’kvyd vin“liulij
iotud 0 z- 150/-
Lulrdkrj iLrkdky; - 15/-

tutkkxinkjh fufk d vrxr “kyd

tutkxhinkjh fodkl fuf/k z- 200/-
libfdy 1V.M "kvd z- 20/-
vi; iz'dj "kvd :- 25/-
fkou fuek.k - 100/-
ik;kixd “kyd :- 50/-
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Handbook under
Right to Information,Act, 2005

e/;in"k "klu
Government of Madhya Pradesh

mPp f"k{kk foHkkx
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fo'k; Iph

@ekd | v/;k; dk uke 1'B @

1. | V/:k;&1 iLrkouk introduction

, | VI5k:&2 1xBu dh fof"k"'V;k NR; ,0 dri;
Particulars of Organization, Functions and Duties

3 v/;k; &3 Vf/kdkfj ok ij depkfj;k dh "kfazk ,0 drl; powersand Duties of

' Officers and Employees

4 | VI3k&4 NRsk d fuokgu gr fuse] fofu;e] vun®i] funfkdk vij vty [k

' Rules, Regulations, Instructions, Manual and Records, for Discharging Functions
v/ ;k; &5 ubfr fu/kj.k o dk;lo;u d Ic/k e turk ;k tu&ifriu/ih 1 1jkek d

5. fy; cuk;h x;h 0;oLFk dk fOOj.k Particulars of any arrangement that exists for
consultation with, or representation by, the members of the public in relation to the formulation of
its policy or implementation thereof
v/;k; &6 ykd 1kikdkgh d ikl sk mud fu;=.k e miyl/k nLrkotk dk 10oxk

6. 1/zxcategoriesl/z d vulkj fOOj .k A statement of the categories of documents that are held by it
or under its control

; v/;k; &7 kM) 1fjknk] Bfefr;k ,0 wvU; fudk;k dk fooj.k A statement of boards,

' council, committees and other bodies constituted as its part

g | V/3k:&8 yid Ipuk viidifj;k d uke] inuke ,0 vU; fof*kf'V;k

' The names, designations and other particulars of the Public Information Officers

9. v/;k; &9 fu.k; Yu dh 1f@;k Procedure followed in Decision Making Process

o | VK810 Vikdi;k vij depkfj;k di funfidik

Directory of Officers and Employee

vizk;&11 ik;d vikdkjh Vkj depljh Yk efTd ikjJfed vij mid fuf.k di

11 i)fl’ The Monthly Remuneration Received By Each of its Officers and employees, Including the
System of Compensation as Provided in Regulations
v/;k;&12 iR;d vitkdj.k dk vkofVr ctV %BHkh ;ktukvk] 0;; 1Llrkok rFkk /ku

12. fOI’j Kodh puk% The Budget Allocated to each Agency (Particulars of all plans, proposed
expenditures and reports ondisbursement made)

13 | V136813 vunlu@jkT; Bgk;rk dk;@ek d f35kozu dh jhfr
The Manner of Execution of Subsidy Programmes

14 | VI3 &14 f5 ko] vuKki=k rRk ikAkdijk d ikflrdrivk d Ick e fooj.k
Particulars of Recipients of Concessions, permits or Authorization granted by it

= | V5K & 15 dRsk d fuogu d fy, LFifir elud@fuse
Norms set by it for the discharge of its functions

16 v/k; & 16 byDVifud #i e miy(/k Bpuk;

" | Information available in an electronic form

17 | VK & 17 _I puk_ iklr dju _d fy, ukxfydk dk miyC/k Bfo/kkvk dk fooj .k
Information available in an electronic form

18. | V/;k;&18 vU; mi;kxh thudkfj ;k other Useful Information
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Vv/ik; &1
1Lrkouk

Chapter 1
Introduction
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1-1-

1-2-

13

14

15

1-6-

Ni;k gLrifLrdk di i'B Hfe ij idk'k Mky “Bpuk dk vikdkj
vifkfu;e] 2005}

foffk ,0 Usk; e=ky;] tkjr Bjdkj gk fnukd 12-10-05 1 *Bpuk dk vi/kdij
vilifu;e] 2005* yix fd;k x;k g] feld ifji{; e bl iflrdk e "kidh;
egifolky ;] yokj] fik.M Yvixkeh InHk e egkfolky; d -1 e 1;Dri d fofiku
dk; @ek vk xfriof/k;k dk /;ku e j[kr g; egRoi.k thudkj;k Idfyr dh xb
g A ;g thudkjh egifoJky; d InHk e 1;kr Fpuk ikr dju d fy, mi;kxh
gkxh A

gLrifLrdk dk mnn*;

114 egkfo Jky; dk H{lir ifjp; nuk

124 tu&lkell; dh nf'vV 1 egkfolky; Bc/ mi;kxh thudkjh dk Idyu djuk
rifd tu&lkell; Bpuk d Vf/kdkj dk mi; x djr g, vio’*;d thudijh
ikir dj 1dA

;0 1fLrdk fdu 0;f&;k@ ILFkuk@ BxBuk bR;kfn d fy; mi;kxh gA
;0 oLr ifLrdk futufyfkr 0;fDr;k@legk d fy, mi;kxh g

I1% Nk= ,0 Nk=k,

24 Vititikod

13k mPp fk{k follkx d vf/kdkjh ,0 depkjh
i Iekt d Rkell; ukxfjd

I5h * ;@ v'ikidh; IxBu

164 fokakod fo*ofo Jky;

Tk fo*ofo Jky; vunku wvk;kx

I8k tuHkxinkjh Bfefr d InL

gLr afLrdk dk 1k 1A

glrifLrdk e 18 v/;k; g vk 1R;d v/;k; 1) wikdjr Bex thudkfy;k dk
fcUnokj Idyu g A

ifjck, SNk gLriflrdk e ikx dh x;h "Knkoyh dk ifjHikr djiA

iftrdk e , 1 fdlh Ho "Cn dk 1;kx ugh fd sk x;k g feudn afjHk'kk nh Ekuk
OkfNr gkA

glriflrdk e lek;kfer fo'k;k d c/k e foLrr tkudkjh rFk wvi; thudkj;k
d fy, Itid 0;faA

egifoky; db folrr tiudkjh ikr dju d fy, ikpk; Mk Igid 0;r
eukur Td, x, g tk bl idj g

it vdinfed fo'k;k d fy, &Mk vikj-d-1DIU ng0i0 lektliL=

2% i'Kifud fo'k:k d fy, & Jb d-d-JioiLro] iljh e[; fyfid
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1-7

gLriflrdk e miy(k thudkjh d virfja Tpuk ikir dju dh fof/k ,0 “kYd

glriflrdk e miyCk thudkjh d virfiDr Ipuk iklr dju d fy, vionudrk
dk e/;in" "kBu Bkell; 1'kBu foHkx Hjk kjh viklpuk] e/;in"k Tpuk
dk vikdkj&Qil rFk vihy fu;e 2005 d vulky fulfjr ifd;k dk tkyu
djuk gkxk A ; fu;e www.mp.nic.in@ Bkek); i°kBu folkx dh oclkoV ij
miyt/k gA

futufyf[kr tkudkj;k "ifrcfhrt J.i e vi;xh vkj nh tkuk BHo ugh gkxk A
bl J.l dh thudkjh futukulkj g ¢

1'u 1= cuku oky f'k{kdk dk uke A

1jhfkd f'k{kdk d ukek dk Tuy A

xkiuh; 1f@;k, ;Hk 1'u 1=k dk en.k A

xkiuh; pfj=toyt

thp 1 Kcthr vitky [k A

, 1 vitky [k feud Usk;ky;hu 1dj.k py jg g A

futu viky [k doy voykdukFk jox |
1- d'k cd ytj @ ompl
2- fdlh wvU; dhi Bok 1flrdk
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v/ k; &2 leuvyé&lh
I xBu dh fof*kf"V;k NR; ,o dri;

Chapter-2 (Manual-1)
Particulars of Organization, Functions and Duties



http://www.go2pdf.com

2-1-  ykd wkikdj.k d mnn*;
ml": &
1 Ni= ,0 Nk=kvk dk x.koRrkijd ikjEifjd mPp fi{ik inku djuk A
2 Ni= ,0 Ni=kvk d lex 0;frdo fodkl d fy, mig ikjEifjd mPp 'Kk d
Bk wvU; vko’;d nfkrk, tnku djuk A
3- mPp Kk dk Bkkd vkj Dektki;kxh Loz e cnyu d fy, i;kI djuk A
4- mPp ik dk Be; dh ekx d vu:i ifjofrr djr g, mid ey -1 dk
-Flor j[kuk A
5 ikjEifjd mPp FI{k dk jrExkjie[ih ik inku djuk A
22-  ykd ukikdj.k dk fe"ku@fotu
“lekt dh fu.lk;d fodkliRed xfriof/k;k e 1f@; ,o0 MkFkd BgHkfxrk gr
;od ,0 ;ofr;k dk 1'Dr cuku e fk{kk dk Ini;kx djukA®
23 ykd ikikdj.k dk Bf{kir bfrgkl vkj bld xBu dk 11x
egifo Jky; dk I{kir ifjp;
1| LFikiuk dk o' tyib 1963
2 | LFkiuk d Be; Nk= D[ ;k 100
3 | oreku Nk= [ ;k 746
4 | egifo]ky; dk Loz Khdh; xkM egkfo Jky ;] ckykth fegkuk fik.M
dyk| okf.T;] foKku
.- i _ 19 fo'k;
5 | vl;;u v/kiu dk {k= éfo"k; e LURdir
1kpk; &01 fj_Dr -
6 | egkfo]ky; e Londr in éﬁl\ljlk?/f/lkk(ljkjki:d & g il |(r)11fJDer
XUFkiky & 01
rrh; J.4h e[ ; fyfid & 01 fjDr
7 | egkfo]ky; e dk;ky;hu in rrh; J.kh depkjh & 09 42 fjDr#
prrc J.kh depkjh & 12 12 fjDr#
“khdh; fufk & oru] HU fpfdRBk 0;; ifrifr] Nk=oflk
viin
; cn fo*ofoJky; vunku vk;kx 1 el/;e ikir vunku &fuy
8 | egfolly: difoRr ikt Tulodnkjh d el/ze 1 KYd vFok nku Mgt ,df=r jiFk
&
1- le) ilrdky; A
2= Nk= ,0 Nk=hvk dk Nekfed ifjo’k d ifr
lonu'fy cuku dk 1kl vkj egkfo]ky; dhb
) - . lex xfriof/;k dk Nk=le[k cukr g, Nk= ,0
9 | egkfo]ky; dh ie[k miyflA;k Nk=kvk d fodkl gr dridYi j.kuifr A
3 fu"i{l] LoPN i'kklu A
4- 1Bu 1kBu e uokpkj A



http://www.go2pdf.com

2-4-

25

26

2-1

28

29

yid ilfkdj.k d dr;

1 egfo]ky; e 1tidr Nk= ,0 Nk=kvk dh mRd'V mPp fk{kk dh 0;oLFk
djuk A

2- egifo]ky; d fofilu dk;@ek dk Ni=kle[l cukr g, mle fujrj 1/kj d
;K0 djuk A

ykd ikfidj.k d e[;

1 akjEifyd mPp 'Kk inku djuk A

2. mPp fi{kk dk BkFkd] Bkef;d] jrexkile[k cukuk A

3 ILRk d f'i{kdk e viu 0;0lk; d ifr BEetu dh Hkouk fodflr djukA

& NLFk dh 1R;d bdko dk ILFk d ifr Befir Ho 1 dke dju gr r;kj
djuk A

5 mPp f'i{k dh Bkekfed 1frc)rk dk Huf'pr djuk A

ykd ikkdj.k Jjk inlk Rokvk di Iph ,0 mudk Rf{kir fooj.k

1- mPp 'Kk d {k= e v/;;u v/;kiu dh 0;oLFk djuk A

ykd ikikdj.k d foftkiu Lrjk &*kBu] fun®ky ;] {k=] feyk] Oykd vifnk 1j
IxBulfed <kpk gk ykx gkt

(ykd Lrj 1j ;g egkfo]ky; jkgkun jkM 1j fLFkr g A
ykd ikkdj.k dh dk; n{krk c<ku gr tullg;kx dh vi{k,

mPp ik d {k= e "kldh; BLRkvk d 1kl miyCk DHkkuk db def dk nfkr
g, dk; {kerk dk c<ku gr tu Bg;kx yuk ,d iHkoh mik; g A tu Ig;kx
del/;el” fk{k.k BLRk, v/kljpuked fodkl dk; dj Idrh g €k
1Hkkon O;OLFkvk d fy, ,d vfuok rk g A tu lg;kx u doy virfjDr 1Hhkku
tViu d fy, vio”;d g viir IRk dh vU; Bel;kvk d lelku e rFk
ILFk dk usk =1 inku dju e itkoh Hkfedk futkk Idr g A

tu Ig;kx Ifuf*pr dju d fy, fofk@0;oLFk

- JkT; "Bu u bl idy dk tu lg;kx yu d fy "hdh; egkfo]ky;k e
tutkxinkgh  Bfefr dh 0;oLFk LFkfir dh g ; Iefr ILFk d fy,
vio””;d virfiDr 1hiku €Vkrh g A egkfo]ky; d u; vdinfed dk;@ek
dk viuk vueinu nrh g vij egifo]ky; d fy fodkl dk ekx 1'kLr
djri g A bldh volej.kk 1) wvilfjr itkoh f@;ko;u 1 “kkidh;
egifoJky; wviuh foRrh; ifjlhekvk dk c<k Idr g ij 1 I/ku&foghurk
dh fLFkfr 1 mcj Idr gA

1- bl egkfo]ky; e tu 1997 I tutkxhnkjh Bfefr viLiRo e A
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211

212

e[; dk;ky; rRk fofklu Lrjk ij dk;ky;k d ir 4Nisk irk dk tuinokj

oxidj .k djt
eghfo Jky; dk LFi:h irk futukulkj gA

"Wl dh; Xk egkfo Jky'3] chykth
fegkuks. Tk fik.M &477441 le/;inH
njHkk & 07529 & 250211

vk dk;ky;
egifo Jky; dk;ky; d [kyu dk le;

egifoky; d dk;ky; cn giu dk le;

ich  dfi,
d{f, 1kjHk gku dk le;
vire d{ik lelr gku dk le;

& ikrt 1030 ct
& Ik; 530 ct

& ikrt 8-30 ct
& Ik; 530 ct
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v/;k; &3 leuvy &2t
vi/kdkfy ;k vk depkfj;k dh "kfa;k ,o
dri;]
Chapter - 3 (Manual - 2)
Powers and Duties of Officers and Employees
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31 egifoky:iu vilkdijzi depki:K f'ikdk di "Kask o0 dr;

(S

in dk uke 1"kl dh; folkh; vi; "kfack | dri;
"ffask "ffak

tkpk;

Igk;d 1¥/;kid

XFkiky

@iMk vi/kdkjh

e[; fyfid

y[iiky Icthr d dk;k @ "fDr;k ,o0 vikdkjk dk H{ir

Igk;d xM&2 A -
Ioi-d xV&3 fooj.k fukukullkj g A

O| O N o U B W N -

1 kkyk rdubf*k;u

—
o

iz ocClyk ifjpkjd

—
—

cd fyfvj

—_
[pe]

HR ; @pkdinkj @QjK
Lohij vkfn

(1) kpk;
V2 tkpk; d vi/kdky ,0 dk;

I LFK |e[k dh ofl;r 1 |kpk d dk;i@duo;é dk fdlh ,d Iph e Mifer ugh fd;k &

Idrk gA ikpk; dk egifo]ky; Te[k tiFke J.k vikdkji dh gfl;r 1 o B0 i”kBfud ,o0 fonh
vilkdij Lo iklr gir g feudk mYy[k *eytkr fu;e’] fonh Ifgrk rik di'k Rfgrk e gvk gA

ikpk; d e[k vikdkj ,0 dk; futukulkj vidr g ‘&

1 i'kifud dk; o vf/kdkj]

2 follh; ,o y[i dk; ,o0 vilkdij]

3 dk; ky i fuR; dk; ,0 17KIul]

4 fujhk. i;o{k.k ,0 vu’kkluiRed dk;]

5 mPp Kk dk Bektki;kxh cuku dh fof/k;k <<uk] mig Iftr djuk vij dk; -i e ifjf.kr

djuk]

6  Dg&ikB;Qde xfriof/k;k viHkod ,0 Bekt d wi; 0;fDr;k I BEid BEcU/ih dk;]
7 IRk d fgr e vij Nk=k d Hfo"; fuek.k di nf'V I mlur fopkj vkj dYiukvk dk Itu

djuk mud iHkoh fd;ko;u dk Hfuf’pr djuk]
"Wl fud@foRrh; “kDr;k ¢

Q

1 1'kHud “kDrsk

rrh; idoy fyfidh; int ,o prrk J.iv d ink ij depkjh dh fu;Or d vikdkj

viu egifojky; d mu IHh vikeif=r LVKQ dh 1'ku r; djuk feudh fu;fDr

dk vi/kdkj ikpk; dk gkrk g

3 viu v/iulFk deplfj;k ,o0 vikdkfj;k d xkiuh; ifronu ,o0 pfj= 1th e i1Fe
Vi vidr djuk]

4 egkfo |ky u vf/kdkfj;k ,0 depkfj;k dk vidfLed] vitr ,o fo’'k vodk’k Lok—

r djuk] IiF oh fu;ekulky fulkkfjr Ihek e fpfdRlk vodk’k Lohdr djukA

fo | kiFk;k dk fofHkUu idkj dh Lohdr Nk=offr;k forfjr djuk]

tkpk; d vodkk vikfin 1j tku 1j] atkjh akpk; dk wvikgy.k ,o Borj.k  dk

VLR b vifkdky BkIkukA

7 tutkxhnkgh Bfefr d InL; Ifpo d -i e Belr dk;dkh vikdkjA

N O

S Ol
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c- 2 foRrh; "kiDr;k ¢

ipk; dk viu v/khuLFk 40 vikdijsk vij depifjk; d oru] HRr] vixek d
Vigj-k d I thil, Q] trvib-, I- Wiin dh dVifrsk dju ok vifdlj girk gA
HRri] vixek L0 dVifr:t dh dN ent e mud fy, dN Nek&cUku Hi fulidjr
fd:k x;k g A bu IHh idj.t e mlg fuselullj vigj.k dju di viidij infr g
A

i fKkak] VDK sk vij depkfjzk dk L=kr ij vk;dj divVuk A
itMh vakmlV [iyu dk vikdij A

Nk=offr;k dh ipfyr 0;oLFk d vulky y[k jlkuk rfk foffu oxk e fo | kkfFk;k
dk Lotdr Nk=offr forj.k djuk A

"hu ik fumkdjr Thekvk e folkh; vikdkjk dk i3kx djuka

dN 1e[k ,0 Ino mi;kx e viu oky khk

1- mldj K] |er] ub'] ; k vi; Bgk;d Hkexh d @; dh Lotdfr
inku djuk A

2- 1;ixX'yk d Quipy @; di Loidfr inku djuk iblle dksky; d
Quipj ,0 midj.k Heefyr ugh gt

3 LVkI dh vikir oLr, rFik "kBdh; Augkik dv dy gifu dh Lohdfr
Inku djukA

4. Bogh miskx d nkjku vi;kK; g, Quipj] ilrd] midj.k ,0 wU; oLrvk
dh dygkfu Lohdr djuk A

5 foffllu 1dkj dn Nk=offr;k dh Londfr rFk mudk uotundj.k djukA

- wvU; lgk;d foRrh; vi/kdkj ¢

1. fjdfjx ufefird 0; ;k dh Lohdfr inku djuk A

2- ejter J.iv d NV fuek.k dk; d 0;; dh Loidfr inku djuk A

3- cgr vko';d ,o vkikr fLFfr e LFkuh; v'ikIdh; ilk e Nikb dk dk;
djuk A

4- LFkuh; 10k ;k cd clbUMjk Hjk ckbfMx dk dk; dju dh Lohdfr inku
djuk A

5 Quipjk dh ejter dh Lotdfr 1nku djuk A

6- LFkk;h rik vU; prrk J.k'kldh; lodk d mi;kx d fy, xje dicy@ont
inku dju dh Lohdfr nuk

7- dk;ky; d fy, Quhpj fdjk, 1 yu dh Lohdfr inku djuk A

8- iLrd] ikB; HRkexh rFk Dekpkj 1=] if=dk, viin @; dju dn Londfr
inku djuk A

9- tulkxhnkjh Bfefr Hjk vuekinr cTkvV dk fu;ekulkj BLFk d fy; mi;kx
djukA

() xUFkaky

XUFkiky iLrdky; ie[k gkrk g vkj mI ukr mudk dk; folkxk/;{k d Ted{k
g] bhdk fooj.k bl idkj gt
1 iLrdky; dh Defdr 0;oLFk LRkfir djuk A
2- iLrdk d @; vk Ixg.k dh mfpr 0;oLFk djuk A [kyn fufonk 1f@;k dk
tkyu djuk A
3 iLrdky; 0;oLRk Nk=] fi{kd] vifkdkjh vkj depkfj;k d fy, miskx d
fy, miy(/k djkukA
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=

(1V)
il

iLrdky; d depkfj;k e dk; foHktu rFk mud dk; 1j Brr fuxjkuh
J [fUKA

iLrdky; dk mizkx dju oky iR;d 0;0r dn Brf'V d vuzi (;0LFkwvk
dk 1fjekfer djuk A

iLrdky; e miyCk iLrd ,0 Rkefx;k dk B/Kj.k djuk ,0 vU; vui;kxh
Bkefx;k ,0 €0.°k.k ILrdk d viy[ku db (;oLFk djukA

vul;xh ilrdk d viy[iu d fy, 1ikpk; dk le; le; 1j
vio” ;drkullkj iLlrko nuk A

@ik vidkjh
M vikdkjh @Mk forix ok e[k girk g ml ukr mud ok Vkj vinkdij

folkxk/ {k d Ned{k g bl dk fooj.k bl idkj g

1-
2
3-
4
5.

0-
-

(V)

Nk=,0 Nk=kvk d [kydn I Icfhkr Belr xfrfof/k;k dh 0;0LFk dk 1 pkyuA

- [hydn I Icthr Texh ok @3 vij j[K j[ko A

[ky enkuk dk j[K j[ko A

- fofklu [kyk d vi:kEu e egdoty; d ny di ifriixrk 1iuPpr dju wij

Nk=,0 Nk=kvk dk iR;d [ky e cgrj 1fkk.k 05 oLk miyCk djkukA
M ( foHix e miyC/k et d h Bj{lk B/kg .k kj vui;kxh Tkexh d viy[ku
dh 0;OLFk djukA
egifoJky; e [ky ILdfr dk fodkl djulA
tkpk; d fun’fulky vU; dk; djukA

ng'd il/;kid if*k{kd Boxk

fdlh Ho ik DL e i e[ A d =i e jor gh fifkdk dih sk
|

gr
fu"BK yxu ij iffJe 1 ILFk fodflr gkrh gA ILAK dh frBK Hb k{kdk dh Hi%:!
I LRkfir gkrh gA vri fd I Ho 0;0l0k; dh ryuk e f'k{kdh; 0;00k; vikd mniRr
vikj DEetuun; gA

f'{kdk 1 egkfo]ky; futu vifk, jlkrk g &

1-

2-

f'Yfk.k IRk d afr p.k-1.k ifrc) gkdj dk; djuk rFk BLFK vkj Nk=
,0 Nk=kvk e =fp yr g viu f'i{kdh; mRrjnkf;Rok dk ogu djukA

le; dh tkenh dk fo'k% /;ku j[kukA egkfojky; e ifrfnu de I de 6
KV - dukA 40 %.V |fr Ilrkg d dk; dh viuok;rk dn fu'Bk 1 ifr djuk
A bl le; dk mi;kx v/;kiu d vykok ierky; e uoture iLrdk d
v/;u vkg mlg Bk x, “kk. erj mRrjnkf;Rok dk ogu dju e djukA

1Bu&ikBu dh uohu “kfy;k dk 1;kx djukA doy 0:k[;ku 1)fr 1
v/;kiu dk dk; u djr g, fofflu n*;&J0; ek/;ek dk mi;kx djukA

Nk= ,0 Nk=kvk dk ifjr djr g, mudh dfik e miflFfr Bfuf>’pr
dj okukA

f'i{kdk dk fu i1{] fufkd vkj fu;f=r 0;ogkj j[kuk pkfg, rifd Nk= ,o0
Nk=kvk dh f*k{kdk e VkLFk cun JgA

(VIl) e[; fyfid

e[; fyfid LFkiuk “k[k dk 1e[k depkjh gkrk g bl ukr LRkiuk I Bcfhr

lelLr dk; dk mRrnkf;Ro e[; fyfid dk g A
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e

8-

I fikd] vikdkh vkj depkjh;k dh Bok aflrdk 0;fDrxr uLri] vodk’k dk
vk 1Afjr djukA

rrh; ij prrk J.k depkfj;k d dk;k dk folkkgu rFk mudk fu;=.kA
y[ di;k d 1High d -1 e d’k&edk rRk y[K&JfELV)k e vidr ifof'V;k db
thp vij 1ek.kdj.k djukA
ik Ic/h ick ,o y[k; dk;k e 11@; Hfedk fubkukA
;0 Huf’pr djuk fd ILFk d dk;ky; e 1°kklfud fu;=.k d Bk vu'kklu]
f''Vkpky vk "lkyhurk dk okrkoj.k cuk jgA
ILFk e wkuh ,0 fceyh 1.kkyh dk 0;oftRr j[ku d Dk egkfo Jky;hu Quipj]
tou ,o 1fjlj d j[k&j[ko] BQkb vkj LoPNrk dh 0;OLFik djukA
egifo|ky; dh "if{kd rFk 1kB;Rrj xfriof/k;k d Epkyu ,o Ik;ofk.k e akpk; rFk
fofu atkkgh vifkdkfy;k dk 1fd; Bg;kx nuk ,oe i’kldh; 0;0LFk, LFkfir
djuk A
;9 Huf*pr djuk fd mld v/wulFk depkjh 1.krt deB g vkj o viuk&viuk
die Bid rjg 1 vikj ifjJdeiod djr gA bldk Frr fujik.k djukA

(VI y[Kiky
y[ity Y[k "KLk ok 1D:kRed ikjh ghrk gA

1 bud ie[k dk; bl idk gA lelr “ikdldh; Bodk d oru] fpfdRlk 1frifr n;d]
k=K HRrk n;dk viin dk foffkor r;kj dj diky; 1 ikfjr djkukA

2- cd I uxnhdj.k d mijkr Dcfhkr 0;fDr;k dk txrku djuk A

3- fulfjr voflk e forfjr u gk tku 1j viorfyr jk’k dk di'tky; e okil tek
djukA

4- Kidh; vij v'kidh; d'&cd rFk mBD Dcfhr BH0 okmpjk dk 0;ofLFkr
JIkukA yEj rRk y[k Bck vU; JreLVik ,o vky [k dk v]ru jkukA

5 ekfld vk;&0;; 1=d cukuk rFk egkfo]ky; dk ctV cukr g, fulijr Re;kof/k
e iLrr djlkA

6- JkdM cgh fy[kuk vkj jkdM cgh d d*k cyUl dk df'k;j dh Myn@jQ d'k&cd 1
feyku djukA

7- Jhin&dVVk d ifridk 1 My&Q h&dyD"ku IMh-, Q- JFELV) e dh x;h 1fof'V;k
dk feyku djuk vkj fo]kFa gk tek fd; x; kydk dk fulkijr 1)fr Hjk
di'ky; e tek djukA

8 y[k "k[k d IHh vky[k dk fnukir jLkr g, mlg VkMV&;k(; fLFkfr e jlku dk
nkf;Ro y[kiky dk gA

9- ikpk;] e[; fyfid Hgk vinf'kr dk;k dk Be; e 1jk djuk y[kiky dk dRr0; gA

(IX) df';j igkdiM; K

1 “kidh; ,o0 v'khdh; fuffk;k dk ,d= djuk vk ,df=r jkdM dk y[kiky d
ek/;e 1 ;Fk"% di'kky; e tek djokukA

2 oru viin M0 idkj d n;dk db uxn jk' dk dkky ; @%d T ykuka

3 akfjr gk dk Dcfhr 0;0r dk Hxrku djuk rFik Hxru fd, x, okmpjk dk
y[kly d hin dj] ;g IR;kir djuk fd d'kcd d vulkj jkdl\/l Igh gA

4 Nk=kvk Hjk tek fd, x, ’kydk dh jkk dk 1kir djuk vij mI oxt—r volLFk e
j[kuk A ’kvd fu;fer =i 1 cd e tek djukA

5 df'k;y Hjgk ikir vij mid Hjk Hxrku dh x;h aR;d jki'k dk dPph jkdM& cgh

e fy[kuk vij Hxriu fd; x; iR;d fcy e ej Hjk Hxriu fd;k x;k fy[kdj
viu gLri{kj djukA
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6 iR;d fnu dk jkdMh&l;ogk) Beklr gu 1j oly@ikir dh x;h Aujkf*k rFk Belr
Hxrku fd; x; okmpjk dk y[kiky dk BoiukA
7 df'k;j dk ikpk;] e[; fyfid rRk y[kiky gk vinfkr vU; dk; djukA

(X) mPp J.kh rFk futu J.k fyfid
idk;ky; Bgk;d XM 11,0 1

disky; d fyfidh; dk;6 d BEiknu d fy, rRk y[kiky ,o0 e[; fyfid Hjk

le;&Me; 1j N0 dk;é@ d BEtknu gr] ,d mPp J.kh “Bgk;d xM 1% rRk riu futu
JH fyfldk ihgk;d xM 1 td in fufer gA

fo|ka] Nk=ofr] HMkj.K Vkbfix dk;] viod&tkod] *kYd Idyu In’k dk;i dk Hkj

bu fyfidk dk Bk x;k gA

tkpk; e[; fyfid 1 fopkj&foe'k dj] bu fyfidk dk dk;ky; vij egifo]ky; d wi;

dk; Iéir gA

pric J.k dephjh ¢

(XI') HR;@Qjk1@cdfyVj

1- egkfo]ky; d dejk @ Qunpj dn 1Qkb] 1hu d ikuh dh 0;oLFk djuk A

2- Mkd yhuk&y tkuk gA

3- di%y;] cdk d cip n;dk pkykuk vifn d yku&y thku dk egRoi.k dk; Ha HR;k
Hyk fd 5k tkrk gA

4- 1kpk; @ e[ ; fyfid Hgk bki x; lelr dk; djuk A

egkfolky, ,0 dk;ky; e fofllu dk;é d fuckk MEiknu d fy, |p ; Jak e[
fyfid 1 fopkj&foe’k dj HR;k d chp dk;¢ dk fotkktu fd;k tkrk gA 1kpk; dk mu
1ij Irr fu;=.k ,o fughfk.k jgrk gA

4Rk d ok ij ikpks] e[ fyfid dh IW utj jgrh g rifd o viu dizi e fd I
idij fifFyrk u cjra

(X11) 1Qb depkjh ‘Lot jb

;g In Hb egkfoJky; dh LFkiuk e Loi—r gA BQkb depkjh foky; d "p d{k dh
LoPNrk d k] Hou rFik 1fjlj dh 1Qkb d fy, ftEenkj gkrk gA

( XHT) 15k kyk depkjh §
ftu fo'k;k e k;btxd dk; gkrk g ogk 1;kx"lkyk e ik;kixd dk;k d IEiknu d fy,
L Ckyk rdubf’k;u ey 3o 0 15 k<Clkyk ifjpkpd dprfk J.kk d in fufer gkr

gA
fkelU; -1 1 mud dk; ,o0 dRr0; futufyf[kr gt

( XHI-1) 1;kx"kyk rdubf*k;u tivikeit=r rrn; 3.0 "kf.kd Box!

;7 kyk rdutfk;u 1;kClkyk dk iHkgh gerk g ij folkkxk/; {k d fun’ku e dk;

djrk gA bud e[; dk; bl idkj g !

1 is™lkyk e dk; dju oty fo]kFkk dk vko ;d midj.l] jlk;u viin
1;kx&Mkexh b”; djuk rFk 1;kx d mijkr vi{k; Bkexh okil yukA
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2- fokxk/; {k d ekxn’ku €] viu fotkx d fy, vio’k;d lkexh @; dju gr dkV’ku
vkin vkef=r djuk rFk dkvV’ku iklr gku 1 @; fu;ek d rgr] ryulked pkv
r;kj djukA

3 wko’;d vkipkpdrk, 1jh dj vin’k&i= vifn fotkx ie[k d Befk gLri{kj d fy,
iLrr djukA

4- Nexh 1Hr g 1j LVkd&JFELV) e 1fof'V vkj mud J[k&j[ko rFk mi;kx db
;Fikfpr 0; oLFkk djukA

5 LVkd dk Héfrd BR;kiu rFk viy[ku dk; djkuk Ho 15k lkyk rdubf’k;u db
dk; &ifjf/k e virk gA

6- 1;kkkyk ifjpkjd 1 viko’;d dk; yuk g vk tkpk; 1 fun’k feyu 1j] fohkkx
e[k dh tiudkjh e] egkfoky; d fgr e vU; dk; djukA 1kpk; egkfo]ky; dh
1’khdh; vko';drk d vuzi bull dk;ky;tu dk; Hhy Idr gA

7- ak;kixd ajhfkvk d BEiknu e rRigri] Brdrk vij xkiun;rk B oviuk dk; ik
djukA

(XNI-2) i skxlyk ifjpkjd §

vk 1fjpkpd 1;kCkyk dk prrk 3.k dk depkjh girk g rFik folkkx 1e[k
VK 1507 kkyk rdutf'k;u d fun’ku kg follkx d fofu dk; djrk gA

1 viu fotkkx dk Be; ij [lkyuk] cin djuk 1j le; folkx e miflFkr jguk vkj
midh 1Qko ,0 Bj{k dh 0;0LFk djuk A

2- vio";driulkj egifolky; d wi; dk;k e e[; fyfid] tkpk; d fun'kulij
1g;kx nukA
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ik &4 leuvy &3t
NR;k d fuokgu gr fu;e| fofu;e]
vun'{funfkdk vkj virky [k

Chapter - 4 (Manual-3)
Rules, Regulations, Instructions, Manual and
Records, for
Discharging Functions
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41 yid if/kdj.k vFok mid vikdify;k ,0 dfe;k Hjk viu dR;k d fuokgu d fy;
Mfjr rFk 15kx fd; thu oky fu;e] fofu;e] vun'k] funfkdk vij vy [k di Fph
futu k=1 1j ilrr djk, ¥;9 Bpuk 1R;d viky[k d fy; iFkd 1 ilrr djt
egifoJky; e dk;jr vikdkj;K ,0 depkfj;k Hjk viu dR;k d fuokgu d fy; Mfjr
rik 1;kx fd; thu oky fu;e] fofu;e] vun'{] funf'kdk vkj vitky[k di Iph vxy
1I"Be lylugA

41 yid ifkdj.k vFrkok mid vikdikfj;k ,0 dfe;k Hjk viu dR;k d fuokgu d fy; Mfjr rFk
1;kx fd; tku oky fu;e] fofu;e] vun’l] funf’kdk vij vitky[k dh Iph futu 1kz1 1j iLrr djk,
;9 Dpuk 1R;d vitky[k d fy; iFkd I ilrr djt

fu;e]
fofu; e
vitky [k dk 1dlj fu;e] fofu;e] vun’k]
ifdh ,d idij vun’k] funf’kdk vij |  funf’kdk
dk pu &;F o | vitky[k dgk 1 oakir | vEj vitky [k
vitky [k dk uke fuse] fofu:e] vitky [k dk H{lir ifjp; dj Idr g fir{ dh ifr d
vun’l] funf’kdk] njHk'k Pekd] QDI illr dju
vitky [K wU;t @ekd b&ey] Vi dk *kvd
i;fn dib
gk
i{kdli] vifkdkjh; ] “lklu Hyk
depkfj;k dh LRkiuk I fulkdjr ’kvyd
vitky [ nLriot] | REcflkr Delr nLriot ell; gixkA
. JreLvI] Bok fhok afLrdk 0;Drxr A ifrcfir
LFittuc 1 Acffir Relr niriot ifLrd,] uiLrsk | ulr) xidu; pfisioyn | 31 SEIALIO o ug
vodk’k uLrf] = KfLr ’ ’ [,
uLrhh th;xA
nfud “kyd Ixg.k 1tht JFELV]] jlhn ifrfnu fy; tiu of
: ; AL i Vi : ; Y Jh eukt nhffkr
touli{_%h dyD’u ek, Q- Tt JTELVy | dW] jlin d ok viy[idj.k | IgOXM&3
k{kdli] vifkdkjh; ]
depkfj;k dh LRkiuk I
IEcflkr lelr nLriot
@; 1@k 1 dcthr
nLrkot] Hxrku 1f@;k Jh vk-ib-
W LS L vitky [k Icthr nLriot] cimpl | JhokLro@Jh fot;
flg
fi{kdi] vikdkjh;i]
depkfj;k dh LRkiuk I
IEcfi/kr lelr nLriot
ifrcfir
Lo nLrkot ugh
xkiuh; ifronu Vitky [k it i,
th;xA
ifrcfir
nLrkot ugh
Uskskyshu idj.k vitky [k S [,
Mk-vkj-dl- ED B uk XA
fiool'kkaP”;k‘k*[k‘k’k”’k Iput, Jb d-d-JhoiLro] Ji uktie W
i0'k Ifp;k “kvyd tek] vire frif v T - Mol kU-J@ A
virelFdr viky [ fuse] vun'l] fofuze | 1PV eil; gix
o.lelyk @e] dfioj] fo't; De] oxolj ’ ’ Jh vij-ch-, B-tknku] | ifrcfir
i(-)'k)if -k J ’ J eukt nhf{kr nLrkot ugh
it i, t;x
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fu;e]

fofu; e
vitky [k dk 1dlj fu;e] fofu;e] vun’k]
ifd I ,d idkj vun’k] funf’kdk vij |  funf’kdk

dk pu &;F o | vitky[k dgk 1 oakir | vEj vitky [k
@- vitky [k dk uke fuze] fofu:e] vitky [k dk H{lir ifjp; dj Idr g lir{ dh ifr d
vun’l] funf’kdk] njHk'k Pekd] QDI illr dju
vitky [K wU;t @eld b&ey] Vi dk *kvd
i;fn dib
gk
Lok/;k;h Nk=k gr vuefr
Ukekdu Qkby
1ji{k vionu & vu@ekd
ik ifj.ke
Ipuk Qkby
LRkullrj.k Tek.k@pfj= 1ek.k
X'k
ekbxku
ijku viey[k u"vhdj.k
vd I ph vu@ekd fooj .k
Nk=ofRr K[k
Nk=offr 1puk,
efVdiUky Nk=offr;k uotu ivulfpr
tfr] vulfpr tutkfr ,o vU; fiNMk
oxt “lkBu Hjk
uohuhdj .k Nk=kofRr ;k ivullfpr tkfr] fuljr *kyd
vulipr tutkr ,o0 vi; fINMk oxk vinou] fuse Jh foeyflg @ Jb ekl; gixkA
7 klu dh ,dhdr Nk=kofRr ;k Vitky [k fofu;€] vfm’k fot;flg@ Jh vkj- | ifrcfhr
foDykxi dh fo’#'k Nk=kofRr ;K ’ ch, 1-tknku nLrkot ugh
wU; 0;fDr BLFK Hjk BfLFkr fn[k,
Nk=ofRr ; k th; XA
Nk=offr;8 1 Dcfikr jAELVj
cd 1 1= 0;00kj
Nk=Bgk; rk di'k
fofo/k
@; ,0 HMkj.k K[k
a; ifd;k
vikdr ink;drkvi di Iph , -
"Whu ik el0; balib;i dh eV i 3
AL gl el
@; Ifefr dk xBu LVid jHELVj] fu;e] fofu;e] ryulfed X Ae ’
8 | fufonk vie=k ryuked piv o ALY ii=] Hird IR:kiu] Jh d-d-JrokLro 9
@:in’k uiLr K fufonk, | fronu) 1K uLrh ircifr
A ; nLrkot ugh
LVkd jfELVj il
fuxeu 1t XA
en.k dk; Qkby ’
Hefrd IR;kiu
@; fc@h utyket & viy[ku
viod&tkod K[
tiod it . il Y
9 4: ifLrdk vty [k JFELVj] nLriot Jh fot; fllg fu/kkarA kyd
Midl ViV y i et ghda
fofo/k
XUFkky'; ,0 okpuky; K[k
XFiky ; &okpuky ; BEchh fuse “Klu Fjk
xFiky; Ifefr dk xBu ,o0 dk; fulkkfjr kvd
iLrdk ,0 xFk dh fo'k;okj Bfp;k rFk iLrd tuvl Vid i - ekl; gixkA
) I JIELVy 1) . :
10 )c(jF\l}ky)//kx Quipj] midj.k viin d vy [k vifn ufLr ;1] fufonk i= Mk d-infllg ;[l;’igktr "
fokkxk 1 ikir ilrdk ,0 d; iLrkok fn[k,
dh Lohdfr;k th;xA

[kghnh ifd ;K dkV’ku dky i=]
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fu;e]

fofu; e
vitky [k dk 1dlj fu;e] fofu;e] vun’k]
ifdlh ,d idkj vun’k] funf’kdk vij |  funf’kdk

dk pu &;F o | vitky[k dgk 1 oakir | vEj vitky [k
@- vitky [k dk uke fuze] fofu:e] vitky [k dk H{lir ifjp; dj Idr g lir{ dh ifr d
vun’l] funf’kdk] njHk'k Pekd] QDI illr dju
vitky [K wU;t @eld b&ey] Vi dk *kvd
i;fn dib
gk
div’ku vikin] ryuiRed pk
piV@jfeLVy) d; Ifefr dh vu’klk
,0 Tkpk; dh Lohdfr wikin
d; wviin] ely ,0 n;d dh ikflr] eky
dh tkp] Lohdfr]
@Mk 0 “Kghfjd K[k
divk [kydn Recfikr fu;e & vikn’k “Klu Fyk
Qlby fulkjr ’kvd
@; ifD;k [ky lkexh @; dk Mk Og-d- flg@ ell; gixkA
1 fo’ofoJky; vunku vk;ix d fo’@% vitky [k ufLrsk | vty [K] @Mk vy [K Mk vkj-d-1DRuk@Jdn | ifrcfihr
vunkub vi; ftrin flg nLrkot ugh
[By enku] buMij LViM;e [,
Nk= "kjhfjd dY;k.k “kyd th;xA
Tulkxinkjh
viz BN xfrfoffck Uk iKB; i chd-rthidr
xfrfofk;k REcf/r uhfr fun'k Qkby "Klu Fjk
Nk=1/kpuko@Nk= 1/ dk xBu fulfjr *kvd
5 ik vikdh;k o ol g
LFkiuk 1 BeLr nLriot nLriot ugh

LI IRQIbY | ,ur, 1+, T Qlby

Mk ,e-, 1-d*kokg

fn[k; tk;x
A

ukV §

ykx jgxh A

IHh vty [k LFk;h 1dfr d ugh g vij flu fiklu viky [k d fy; fuf’pr
le;kof/k d ckn mlg u'vV dj nu dh 0;oLFkk fu;ek e g A vri ;g 0;0LFk
vitky [k miyCk djkr Be; Hh /;ku e jgxh A vitky [k d 1.k d fy, “klu
Hyk e;lkof/k fuljr dh xb g A vitky [k miyCk djku d fy, og le; Hhek
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v/ ;k; &5leuvy&dh
unfr fu/kj.k o dk;lo;u d Ic/k e turk ;k
tu&ifriufk 1 ke d fy; cuk;h x;h 0; oLF
dk fooj.k

Chapter - 5 (Manual -4)

Particulars of any arrangement that exists for consultation
with, or representation by, the members of the public in
relation to the formulation of its policy or implementation
thereof
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ulfr fulj.k gr

51

D:k yid if/kdkjk ik uifr fulk.

k d Ick

e turk
h dk dkb wko/Mku g\ ;fn g rk 0;oLFk dk fooj.k bl 1kzi e iLrr

ko tu afrfuf/k dh

turk dh Hkxhinkjh BHfuf*pr dju d fy; dh x;h 0; 0oLk

i Jke k@Hikxin
djA
oo | D;ibl fo%; e
foéﬁ( @uk'\éR’ turk dh Hkxinkjh
vfuok; g\ igk@ug
tuiodnih |
0; OLFkk !

egifo [k 3k e Tulkxinkjh Tiurpr dju d Ty, Cumxinin

Ifefr;k dk xBu fd;k x;k gA JkT;

lu d fu.k;kulkj ink

d lelr "KkIdh; egfo]ky;k d ic/ku e tutkxhnkjh dh nf'v
I mlg e/;in"k BkBK;Vh jAELVA].k vikfuse] 1973 d virxr
itiNr dju dk iko/Mu fd;k x;k gA tutkxinkjh di foLrr
o1 [k viklpuk Gekd Q&73&6&96&Ih&3 &36 fnukd 30
fI recj] 96 e nh xb g & mPp f*k{k fokx dh oc BkbV
www.highereducationmp.org 1J miyt/k gA

unfr d dk;klo;u gr

52

D;k ykd ikikdj.k Hjk ubfr d dk;klo;u d Bck e turk
;fn g rk 0;oLFk dk fooj.k bl 1kz1 e 1iLrr

1jle "k@Hkxinkjh dk dkb iko/ku g\
de

‘Kl dh; egkio|ky ;k
Hikx h kjh d vikdij fn, x, g&

e tutlxinih Tefr;k di futu fyffir fo'k:k e

Sk tuifriufk 1T@dh

icku d ,o

D;k bl fo'k;
e turk dh -
fo'k; @RR; dik ule Hiodinikjh (;‘“urkddfhkang i ”Ol”om
viuok; g\ J
lgk@ugfh
gk dk; dh x.koRrk 0 Telfik ok Turiodnijh dh f?Ih.rr :ifj[kkkd vf/klfpl)uk geld
,Q87386& 9681183836 30 flrEcj] 96
frdk.k Yd of)@|u1 f{kr dju ,o mll ok dQvquj th fd mPp f'k{kkn ?onkx dh ;cql]kbv
ikr jkf*k 1 fodkl dk; fd;k tkukA www.highereducationmp.org ij miytk gA
doy migh enk e tutkkxhnkjh
— viuok; g feudk Ic/k Befr Hjk
Lofolkh; vk 1j 0;k; Ikf;d ,0 wi; k 2 o ov-
8100 ik djud g Idfyr jkf'k 1 fd;k x;k gk A
Lofolk; vk/kkj 1j ikjtk fd, thu oky ok
ikB;@ek dn f*k{k.k 0;oLFk gr ekun; d
Vil fi{kdk ,0 LVKQ dh 0;oLFk rFik
ekun; fu/kkj.kA
tutikxhnkgh Bfefr d [kr dk Bpkyu A & [r dk Bpkyu ikpk; o InL;
Ifpo Hjk 1;Dr -1 1 fd;k hrk
gA
tutkxinkgh Bfefr dk ctV ikijr djuk A & tutkxhinkgh  foRr  Bfefr& — 1clk
Ifefr & Rkell; ifj'kn
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v/ ;k; &6 leuvy&5h
yvkd ikf/kdkjh d ikl k mud fu;=.k e

miytk nLrkotk dk 1oxk fcategoriest d
vulkj fooj.k

Chapter- 6 (Manual -5)
A statement of the categories of documents that are
held by it or under its control
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61  ykd akfkdj.k d ikl miyCk “kBdh; nLriotk dh thudkjh nu gr
futu k=1 dk iskx djA DiFk oh 59 Ha crk, fd ;g nLrkot dgk miytk jor
g tl fd HMpo Lrj 1j] fun'fky; Lry 1j] vi; INI;k pvU;p dk miskx dju
d LR ij Lrj dk myy[k dj
@ | iox | Mot di ‘;‘]E;"p’_o difae |y ot e dju d fy; ifgi | Ajd@fu;=. i
ikpk; Hjk fuldr 1@k vully ;k rk
: . nLrkotk dh Nk;kifr miyCk djkb S
1 o'k Iph th,xi ;k ml egioky; dhoc Miby | MPK
ij miyth djk;k €k, xIA
2 io'k d fu;e "klu o fo"ofoky; Hjk kjh fu;e A | ikpk;
tutkxinkjh Tfefr d virxr Tkell; .
3 ifjfin ch cBd d fefuVl egkfo Jky; dk;ky; e miyt/k gA ikpk;
4 Nk=oftk ikir fo JkFk;k di Dph egkfo Jky; dk;ky; e miylk gA Ji fot; flg
vulfpr tifr@vulfpr tutir d
fo]kF;k d fy, fu'kyd ilrd ,0 Mk d-inflg @
5 LV'ujt int dju oh sieukd | e9follys dislys e miytk oA Jh Vit 1- tinku
VIXr ykljkkaork dh Iph ]
6 tﬂgg{hnk{h k}kktUk d vrxr ool egifoJky; dk;ky; e miytk gA Jh ferin flg tnku
fo"ofo | k y vunku vi;kx T iklr
jhfk ok C;kjk & LoiNr ji* k] foea c
7 360 misx b xb iR 0 Y egifo Jky; dk;ky; e miylk gA Jh Mk vkj-d-ED R uk
JH'KA
fito QM@fed dk'k e miyl/k Jk'k . .
8 ’JO El% %@e i O..ko‘;‘jr“c%k ] egifoJky; disky; e miytk gA Jh vkikJiokLro
hu 1 iklr jk*k dk enokj] o'kokj .
9 vk;go;; IdI:PCJ;kjk enalj] o'olj egifoJky; dk;ky; e miytk gA Jh vkilJhokLro
egifoJky; dh foftklu Bfefr;k wij m
10 mud vikdij _rFkk dno: - Iph egkfoJky; dk;ky; e miytk gA | Jb d-d-dhoLro
1 felr vifidif);i@depifj:k 0 egiioty; dizky: e miylk gh Jh d-d-JholLro

f'k{kdk dh Dok ifLrdk,
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v/;k; &7 leuvy&6h
ckM] 1fj"knk] Bfefr;k ,o0 vU; fudk;k dk fooj.k
Chapter- 7 (Manual - 6)
A statement of boards, council, committees and
other bodies constituted as its part
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7-1 Ni ;k ykd 1kikdy.k 1 Bc) ckM] 1fjink] Bfefr;k ,o vU; fudk;k dk
If{kir fooj.k futu ikz1 d wk/lj 1j nA
egkfoJky; dh 1c/ku 0;oLFk f-Lrjh' gt
1- Whdh; r= vk i.kyh fEld rgr "kBu Fjk LFkfir elun.Mk d vullkj foftkiu
Ifefr;k dk xBu fd;k tkrk g A ; HMefr;k ,d o'k rd dk; djrh g vkj vkxkeh
"Wkf.kd I= 1 1ut bu Iefr;k e u; InL;k dk euku;u fd;k tkr g A , It
Ifefr di Iph TyXu g A eV i
i tulkkxhnkyh Bfefr §
1 Ic) ILFk dk uke ,0 1rk tutkxinkgh Bfefr "kl dh;-xkM egkfo Jky; ckykth
fegkuk fyk fik.M
2 Ic) ILFK dk idij iciM] ifj'kn] Tfefr] | "k dh; Xk egifoky; cliykth fegiuk

fudk; ck vl

Ic) ILFk dk If{kir ifjp;
mnn"; @e[ ; NR;#

TRk o7

Lkl uk ok

e[ dr;
egkfo|ky dh fodkliRed xfr d fy, Blkku
tVkuk A

2- egifo]ty; d fy, u; vdinfed dk;@ek dk iLrko
Lohdr djuk A

3 “kyd yxku vFok 1pfyr “kYd e of) djuk A

4 Iekt I Icfhkr rcdk vk nku nkrkvk 1 nku
,df=r djuk A

5 1 u; dk;@e vk;kitr djuk feul Tlkku tVku
e enn fey A

1997

Ic) ILRk dh Hkfedk
L jke "knk=h@ i c/kdlkfj .k
b

@dk; Bk .b@wU;

1jke’k] ekxn®ku vk fodklired xfrfo/k;k A

Lo:zi ,0 oreku InL;

egkfo Jky ;k e tulkxinkjh Bfefr e/;in™k Rklk;Vh
jreLvidj.k vikfuze] 1973 d vrxr itiNr Bklk;Vh
g] fehdk Loz i tutkxhnkjh dh foLrr Zi j[k
vilklpuk Peld ,Q&73&6& 96& 1h&3&36 fnukd 30
flrtcy] 96 d vulkj tk fd mPp 'k folkkx dh oc
1kbV wwwhighereducationmp.org 1j miy(/k gA

oreku e Jh gjh ckc “kek ifujkyk: Hfefr d
v/;{k g] ikpk; inu InL; Rfpo g vkj dyDvj 1Jh
1/ pkigh g A

el; vilkdkjh dk uke

ikpk;] InL; Ifpo d -1 e dk; djr g A

~

el; vikdjh ,o vU; “k[kvk d ir

Tkpk;] Idh; xki egifo[ky; Chyk@h fegiuk

cBd dh vioflk

IEi.k fooj.k tutkxinkjh dh foLrr - i J[k vikEpuk
Pekd ,Q&73&6& 96&11&3&36 fnukd 30 flrEcj] 96 d
vulkj tk fd mPp f*K{ik fokx dh oc TkbV
wwwhighereducationmp.org 1j miyt/k gA

lek; Itk dh cBd o% e ,d ckj] ic/k Ifefr
dh cBd de I de riu ekg e ,d ckj vFkok
vio””;driulkj vkj foRr Rfefr dh cBd o'k e riu ckj
vk;kEr dh thrh g A

D;k cBd e turk Hkx y Idrh g\

turk d ifrfufk Hx yr gA

10

D;k cBd d dk;olk r;kj fd; thr g \

r;k fd; thr gA

11

D;k turk cBd dk dk;olk tkir dj Idrh
g\ vxj o rk 1f@;k dk fooj.k nA

dk;olk r;kj fd; tkr g] fEl Nk;kifr d el/;e 1 akr
fd;k Bdrk gA
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di;ky; ikpk;] "kBdh; xk/kh egkfo ky ;] ckykth fegkuk

@ 2910@LFk@2005 yokj fnukd

@@ vfklpuk @@

tutkkxinkgh Bfefr dh uo eukunr v/;{ik Hjk Ifefr dk xBu fd;k x;k g feld
vulky fnukd 246-05 1 vixkeh nk o' d fy; foflu Boxk e futufyf[kr 0;fDr;k dk

tulkxinkgh Ifefr dk InL; eukutr fd;k thrk gA
@ | euur@inu InL;k d ule lox stefr
1| Jh gjh ckc “kek Hfujkyk: X.kekl; ukxfjd v/; {k
5 Jh v'ikd deBku 1, I-Mh-, e- dybvj] .M wvHok mud Hjk eukutr mik/;{k
yokji ifrfuf/k
3 | Mk e, I-d'olg egifoky; d ikpk; InL; Ifpo
- - . .| tok egkfoky; fLRkr g ml {i= d Iln )
4| Jnjreegng flg dllolg cR |y - nnd i ukeldr ifru InL;
5 | Jh Inkek yky xIrk fegkuk tok egifoJky; fLFkr g ml {k= d fo/ik;d ;k InL:
mud Hjk ukekfdr ifrfuf/k ’
6- | Mk vkj-d IDRuk InL;
1- | Mk vij-, I- d’loig InL;
g' ;Ei_kde@k’\fkklhk? in"k e mPp ik d mAiin ok mizix dju :”tf
| IERI oy LFdui; IxBul mlix] LFduh; BLFGvi m
10 | Jh inhi dekj 1pkjh ) .
T 37 viuy "Tek nkunkrkvlf] didk ,o ikkd DILRkvk d
12 [ Jhctjx "k € ,d&,d ifriuffk
13 | Jterh inek JhokLro
14 | Jn gfjfoyk*k d*kokgk
15 | Jh ctekgu xIrk i InL;
16 30 gfjidj xirk vitkikkod ifrfuf/k InL:
17 1 Jh 1j°k cj Duk trio Nk= ifrfuf/k
18 | d0 gyuk f=dh vulfpr tfr] vulfpr tutkfr] fiNMk ox e | InL;
I iR;d ml ox dk ,d viHkod feld dib
InL; viU; Jfk;ke u vk, giA

; VikIpuk fnukd 24-6-2005 1 ykx ekuh €k; XA
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81

Nizk ykd ikfhdjk e dkzjr yid Bpuk vikdijzk Igi;d yid Tpuk
vikdiij sk rRi folixh; vityV vkGVE d Ichk e fuku k=i e dpuk iLrr

dj

ykd ikAdj.k dk uke | kI dh; egholky; v

Igk;d ykd Bpuk vi/kdkjh

o ue inve | -1 M njHiY Ol | beey | irk
dizky; | vkokl
v & vdinfed elk dh thudkjh d fy; &
Wk V- Igkik/;kid i dh; Xk
1| qrop | et = | 07529 | 250211 & | 250211 egifo]hy;
ckykth fegkuk
¢ & i"KkIfud Vij follh; elk dh tudkji d fy; &
g | JNdd iélk)ﬁf' ktyk 07529 | 250211 | & | 250211 ety
rdutf'k;u egifolky;
JokLro clyith fegiu
e[ vid 1puk vildiji
0| ue | inve | 1M njHick QI | bgey | irk
dk;ky; viokll
Mk I’e- Whdh: i
, - . egkfo | ky;
1| g | G 07529 250211 & 250211 e
eghu

folkkxh; vihyV vEkfj Vi
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0 Vi Mh

uke inuke diM NjHkKk Qol b&ey irk
dk;ky; | viokl
mPp f*k{kk
- k=h;
Mk difr | virfjDRk { -
0751 2323187 2323187 dk;ky;
1D R uk 1pkyd elr egy
Yoify 3 J
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91

fdlh Hh fo'k; 1j fu.k; yu d fy; ykd ikfkdj.k e D;k if@;k viuk;h thr
g\

1'ikldh; fuk; i

tudkdnih Tefr 1 Kcfhr itkldh; fuk; tulodnkjh Bfefr di Biek;
I e i'kddh; fuk; didij.bh e fy; €r gA L1 fuk; yu d fy,
Ifefr;k ofdfud zi I vikdr g A

vU; 1'%k Bfud fu.k; §

"hdh; egkfolky; dku d dij.k , 0 BHh 1°kBdh; fu.k; "kKBu Hjk LFkfir
0; oLFkkvk d rgr ikpk; vikj mud disky; gk fy; tkr g ble "kidh;
fu;ek di 1jh rjg 1 ikyu fd;k thrk g A

futufyf[kr fcinvk 1j 1f@;k dk mYy[k dj&

i1k

1124

Hidh

154

10"k 1f@;k ,0 10%k 1j fu.k; yu d vikdij

10"k 1f@;k fuku pj.kk e BEilu gkrh g A

1 jkT flu d Lrj 1j 10 fu;ek dk fodkl A

2- fo*ofoky; d ek/;e 1 10% fu;e egkfo]ky; dk miyCk gixk A

3 egkfo Jky; Fkjk 10"k dn Bpuk dk 1dk*u A

4- foojf.kdk (Prospectus) dk 1dk*ku vikj fofflu 1kB;dek@fo'k;t e miyC/k
LFkuk dh vk puk tkjh djuk A

10"k vionu 1= vikef=r djuk A

d{kokj 10"k Bfefr dk xBu djuk A

viofnr Nk= ,0 Nk=kvk dk x.ku@e | vkj{k.k vkj vtk dk yik nr
g, 10"k Iph &kjh djuk A

8- 10"k iklir Nk= ,0 Nk=kvk 1 “kyd yuk vkj mud io' dh 1fd;k dk

ik djuk A
Nk=0% puko 1f@;k ,0 fu.k; yu d vfikdij
Nk=1% puko fo ofo| v Wik b fd; x5 v/skn' d vidkg 1 BEilu gkr
g] bld fy, 1kpk; Hjk e[; pu o Vf/kdkjh fu Dr fd;k tkrk g A puko Bcf/k

lelr fu.k; ikpk;] e[; puko vikdkjh vkj puko Ifefr Hjk 01;0r -1 1
fy; thkr g A IH0 fu.k; v/;kn"k dh ifj Ihek e fy; thr gA

okf'kdR o Ipyu 1fd;k ,0 fu.k; yu d vikdij

egifo]ky; okfkdiRlo Nk= ifj'kn 1jke™knkrk Hjk fulfjr fd;k tkrk g A
Iitefyr fuf/k Ifefr miy(k ctV d wvi/ij 1j okfkdiRlo 1 Ictir fu. k; yri
g A ble f'k{kd vkj Nk= nkuk gh InL; d z1 e eukulr gkr g A

"Whu] ; € ] tubkxnkgh ;o wvU; L=krk T 1kir vunku dk 0;; dju
dh 1f@;k ,0 fu.k; yu d vikdkjA
"hu Hjk 1kir vunku dk 0;; "kBdh; fu;ek d rgr vij mlgh enk e fd;k

thrk g feld fy, 1kr gvk gA
fo*ofoJky; wvunku vk;kx db fofflu ;kEukvk d rgr egkfoky; Hjk viu
vionu fn; tkr g vkj Lohdr gku ij Lodrh 1= e fn; x; fn"k fun'tk d
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92

93

94

95

vulky fulijr en e 0;; fd;k tkrk g A jk"% 0;; dju d cin bldk
mi;kixrk 1ek.k 1= fo"ofo|ky; vunku vk;kx dk Heek €krk g A

tutkxinkgh Bfefr 1 aklr jki*k dk 0;; €utkxinkgh Bfefr dh foRr Bfefr] ic/k
Ifefr vkj BlekU; ifj'n }gk vuelfnr enk e fd;k tkrk g A bld fy; ,d
ctV cuk;k tkrk g] ctV foRr Nfefr }kjk akfjr gkrk g vkj bl ick Ifefr
viuh vu'klk d BkFk BkelU; ifj'%n dk Heek krk g A Bkeld; ifj'kn c&V dk
ifjr djri g vkj 1kfjr ctV 1j enokj 0;; dju d fy, ikpk; dk Bfefr Hjk
vilkdr fd;k thrk g A fof*k'Benk e tutkxhinkjh Rfefr d v/;{k di Igefr yh
thrh g A

fy; x; fu.k; dk turk rd igpku d fy; D;k 0;0LFk g\
1- egifoky; di okfkd foojf.kdk d el/;e T A

2- egifoJky; dhoc BkbV d ek/;e 1 A

3 egifo Jky; dk;ky; e miytk vitky [k d el/;e 1]
4- Nk=,0 Nk=kvk wij fk{kdk d ek/;e 1 A

fofflu Lrj 1j fdu vikdifj;k dn ILrfr fu.k; yu d fy; tkir dh tkrh g\

egifoJky; Ipkyu dh fdu&fdu 1fd;kvk e mPp Lrj d vi/kdify;k dh vuefr
VFkok vu'klk dh vko®;drk girh g &

vire fuk; yu d fy; ikkdijr vikdjmn
ikl vire fu.k: yu d fy, vildijh dk uke fnsk A

IHh fo'k;k e vire fu.k; yu d fy, ie[k Ifpo] mPp f*k{k vkj vk;Dr] mPp
f'Y{lk vikdr g A

e[; fo'k; fel 1j ykd ikikdj.k Hjk fu.k; fy;k tkrk g midk fooj.k futu
tkz1 e vyx I iLrr djA
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fo'k;

feld Tcke | f&funk s | fuks yu d f“-\kjﬁkﬁ‘fj?k'gfhey “(‘jék \‘jijf‘gl)
fu.k; fy;k €k gk i 1@k =) : -
o IEid Dpuk vily dj
Wy @ ) fuk; dfoz)
o'l Iei di; | fo'ofofiy: Yk | kkvfk;’k% kij’ e 1l ktk'rfheg;\ XIBr \',kfhky g
Thjh vkn'k ’ Idri g
tkpk; wvij e[; e[: pulo

puko Vikdkjh vkj

vikdijh vij mid

vilyV ikffdj .k

NK=1% pulo v/zin'ied] tiokth | mud ny Hik deVh rik itpt;
Lchi di; fo*ofo |k ; viin't di ri%k‘_’“}‘kfk’kl@h‘k d d il vity
ifiliet e fuk; | 1P KA dh ¢ Idri g A
fy sk thrk g g
fo*ofo Jky; fo'ofo Jky; Fhjk

fo*ofo | ky ;iu
ik,

v/;kn"k&5 vikj 6
d rgr

fuldjr fu.k; yu
dh ifd;k d rgr

ik Tpkyu 1
t g, f'iid

dy Ifpo

okfkdiRlo ,0 ;ok

"flu Yk fuldjr

ikpk;] vkj Bcfhr

tkpk;] vk Nk=
ifj'kn Dykgdkj

1kpk; VFkok
vk;Dr mPp fk{kk

mRlo fusek d rgr Vikdkjh liefr d i

. ) fo*ofo Jky; ]
fo*ofo Jky; egifoJty; d _ o
vunku vk;kx 1 Vunktf di tkpk; ,0 2t ikpk;] L0 y[kiky thlh e/ {k=h;
I ik dk o ; 3k§FI,-kdk ‘ L T di;ky;] Heiky

"Whu 1 Wkr jkf'k
dk 0;;

Tlu Yk fuldjr
ekin.Nk d ViAj

ij

ik

ikpks],0 y[ikiky

vk;Dr] mPp kK

tutkxhnkjh e
miyCk jki*k dk

tutkkxinkjh fefr
d "klu Hjk
fuljr ekin.Mk
d vulj

v/;{k ,0 InL;
Ifpo

tubkxinkgh Ifefr
d IEtekuuh;
inkf/kdijh

v/ ;{k tutkxhnkgh
Ifefr] 1kpk;
VFok 1e[k 1fpo]
mPpf*k{kk
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v/;k;&10 leuvy &9t
vilkdify sk vkj depkfj;k dh funf kdk

Chapter . 10 (Manual -9)
Directory of Officers and Employee
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101 Ni;k thudkjh egifo]ky;okj futu k=1 e nA
Sr Sl Ph. No |Ph. No Address
: PIN NAME DEG SUBJECT | D. = - Fax | Email
No. Office | Home
Code
1. Dr. PRINCIPAL 250211 prabhar Principal
M.S.KUSHWAH IC Govt.Collage Balaji
Mihona 4iHkjht ikpk;
"Kidh; xiMh egkfo|ky;
ckykth fegkuk
250211
2. Dr. ASSISTANT  |HINDI MIHONA BHIND
M.S.KUSHWAH |PROFESSOR
3. VACANT ASSISTANT |HINDI MIHONA BHIND
PROFESSOR
4. VACANT ASSISTANT  |HINDI MIHONA BHIND
PROFESSOR
5. R.K.SINGH ASSISTANT |[ENGLISH MIHONA BHIND
PROFESSOR
6. CANDRA ASSISTANT  |HISTORY MIHONA BHIND
SHEKHAR RAJ [PROFESSOR
7. DR. SHOBHA ASSISTANT |[ECONOMIC MIHONA BHIND
PANDAY PROFESSOR
8. DR. ASSISTANT |SOCIOLOG MIHONA BHIND
R.K.SEXENA PROFESSOR |Y
9. S.K. CHHARI ASSISTANT |GEOGRAPH MIHONA BHIND
PROFESSOR |Y .
10. VACANT ASSISTANT |POLT. SC. % MIHONA BHIND
PROFESSOR o
11. LARENCE ASSISTANT |COMMERC MIHONA BHIND
BAUDH PROFESSOR |E
12. VACANT ASSISTANT |COMMERC MIHONA BHIND
PROFESSOR |E
13. B.K.PRAJAPATI |ASSISTANT |SANSKRIT MIHONA BHIND
PROFESSOR
14. PRERNA MITRA|ASSISTANT |BOTNY MIHONA BHIND
PROFESSOR
15. GYAN SINGH  |ASSISTANT [CHEMISTR MIHONA BHIND
UCHARIYA PROFESSOR |Y
16. VACANT ASSISTANT |MATH MIHONA BHIND
PROFESSOR
17. VACANT ASSISTANT |ZOOLOGY MIHONA BHIND
PROFESSOR
18. VACANT ASSISTANT |PHYSICS LAHAR BHIND
PROFESSOR
19. V.K.SINGH SPORTS SPORTS MIHONA BHIND
OFFICER OFFICER
20. K.P.SINGH LIBRARIAN LIBRARIAN MIHONA BHIND

ukV& 7 ink dh 0;oLFkk egkfo Jky; e virfFk fonokuk Hjk Bikinr dh €k joh g A
Mk ,e-, 1-d"kokg
HHHkgh kpk; %
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v/;k; &11 leuvy&10%
IR;d vikdkjh vkj depkjh Hjk ekfld 1kfjJfed
vij mid fulkj.k dh 1)fr

Chapter-11 (Manual- 10)

The Monthly Remuneration Received By
Each of its Officers and Employees,
Including the System of Compensation as
Provided in Regulations
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11 Ni;k thudkjh futu ikzi e nA
tulkxinkjh en

1] uke

inuke

eifld ikfjIfed@
{frifr HRrk

ifjrifid@
iijrifkdl Hk
injHICk Rk

ikfjJfed d fulky.k dh
1fr tk fu;ekoyh e n
X;h ok

1 Jh ferin thnku

ikrd-

150

tubkxinkgh Efefr Hyk
tutkxinkgh en 1
vuekinr A

2- | Jh xkfolnh

900

tutikxinkjh Bfefr Hjk
tutkxhnkgh en I
vuekinr A

Jh fhojkt flg
d"lokg

700

tubkxinkgh Efefr Hyk
tutkxinkgh en 1
vuekinr A
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v/;k; &12leuvy &1l
IR;d vitkdj.k dk viofVr ctV
LWHHG skEukvk] 055 ILrkok rrk /ku forg.k dn Bpuk

Chapter -12 (Manual . 11)
The Budget Allocated to each Agency
(Particulars of all plans, proposed expenditures
and reports on disbursement made)
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121 egifoJky; dk "Klu Mjk viofvr ctV di (:kjk i&

- 3 "lu Jjk
1-O- en ILrifor LoANr ctV | inlk ifd"rk | dy 0;;
ctV ol
Vk; kEURrj & exx I[;k & 44 t mPp fk{k
ID'u 1& i joU; ED%ku
Ic etj gM & 03 i fo*ofo Jky; mPp f*k{k
ekbuj gM & 103 & “kkBdh; egkfo]ky; ,0 BLFk,
Ldhe 107984 & dyk| foKku ,0 okf.kT; egkfo]ky;
IxelV & 9999 vk;ktuRrj
1- 11& oru ,0 HRr
001&oru 3900000 3000000 3000000 1200873
003& Mn-,- 2340000 720000 720000 633988
008& vU; HRr 97500 75000 75000 36618
0098 Tpici Lt 36000 40000 40000 273%
2- 12 & etnjh 10000 10000 10000 &
3 21 & okgu HRrk
001 ;k=k HRrk | 50000 | 12000 12000 | 12000
4- 22 & dk;ky; 0;;
001 & Mkdrij 6000 3000 3000 3000
002 & njHiK'k 7200 8000 8000 5000
005 & fctyh ikut 6000 5000 5000 5000
006 & onh 24000 2000 2000 2000
%Oké & LVl 50| 900 6000 6000 5000
5- 34 & lkexh ,o0 ifr
009 & wU; 72000 50000 50000 47600
007 & VU; & & &
Vk;ktu ekx B[k & 41 101024
9380 & vulfpr
tu thfr icdl ,.M 700 350 350 350
LV*kujh
Vk;kEu ¢ ekx B[ ;k & 64 101034
4699 & vulfpr
thfr icdl ,.M 45000 42550 42550 41800
LV*kujh
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v/;k; &13 euvy
vunku@jkT; Bgk;rk dk; ek d f@;ko;u dh
Jhfr

Chapter - 13
The Manner of Execution of Subsidy Programmes
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«w
[REN

Ni;k fufu ikz i ij thudkjh miyck djk,A

dk; Ge@;keuk dk uke

dk; Je@;ktuk d iHkoh jgu dh le; Bhek

dk;@e dk mnn*;

dk;@e dh Hkfrd ,o okf.KT;d y{; ifoxr o'k et

YiHkF dh ik=rk

Toki{k,

vunku@ Bgk; rk ikir dju dh 1@ ;k

ik=rk fuf"pr dju d fy; ekun.M

fn; thu oky vunku@lgk;rk dk fooj.k if€le vunku dh jki*k dk fooj.k gkt

vionu dju d fy; dgi@fdlil Tid dj

vionu “kyd Yegk mfpr gk y

vionu 1= dk ikzi 4;fn vionu Bkn dkxt 1j gkrk g rk Ni;k mbdk mYy[k djr g, ;g
crk, fd vkonudrk vionu djr le; fdu ckrk dk o.ku dji

Lykuk dh Bph

ifd;k d Ick e Bel;k gku ij dgk lid dj

miyCk Aujk*k dk fooj.k ifofbkiu Lrjk i €1 fd fEyk Lrj ij] Cykd Lrj ij bR;kink
YiHEFk;k dh Bph dfuku Bkz T 1§k

OO O OO OO ODODODOO B

OO O o

fokx | YKHF | vunku | ofYn;r | 1k=rk fuokll
gk | dk uke | dh jk"k dk

inlk VK]
@eld

feyk [ 'lgi | elgYyk@xko | edku u-

ukv& bl egkfoJky; e fdIh Ho 1dkj dn BclaMh dk dkb Tko/Mku ugh g vt 1k 1 e thudkjh
fujd gA
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v/k; & 14 leuvy&l13h
fj;k;rk] vuKki=k rrk 1kf/kdkgk d iflrdrivk d
Ic/k e fooj.k

Chapter -14 (Manual -13)
Particulars of Recipients of Concessions,
permits or
Authorization granted by it
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141 egkfo]ky;k e Bkell;] vulfpr tkfr] tutkfr] fiNMkox] fodykx

;kvl; fo]kFkk L0

Nk=

.0 Ni=tvk d Ty, :fn dkb NV] fjzksr vikfn o skteuk gk rk mBdk mYy[k futu k= ie fd;k A

ukv&  folkx e R;{k =i T fj;k;rk vuKki=k rFk ki/kdkjk dk dkb iko/kku ugh g rkfi

1 ef;in’k "lu u Nk=kvi ok Pigk "ivd 1 eDr j[i g

2- vulfpr tifr tutkfr ox d lelLr fo|kFk;k dk fut*kyd iLrd@LV kujh ink; dju

dk iko/lku gA
mijk& fcinvk dh thudkjh ikz1 e nh €k,A
o dk;de dk uke
idkj 4 fj;k; r] vuKki= vFkok ikfkdkj e 1 ,d put
mnn*;
y{; lfoxr o% et
ik=rk
ik=rk dk vi/ikj
ioki{k,
ikir dju dh ifd;k

vionu “kYd

vionu 1= dk ik#i

Lyfudk dh Iph

Lyfudk dk ik#i

ikflrdrivk dh Bph Hfuku ki ijh

O0OO0OO0OO0OO0OO0OO0OO0OOO0OCOO

fj;k; r] vuKki= vFok ikfkdkj fn, tiu d fy, fulfjr le;

Ihek

forkkx iflrdrk | ofkrk offn;r | fuokl fuokl
Hik dk uke fdl fEyk “kaj
inkr fnukd
dekd rd g

fuokll
ekgYyk@
xko

fuokl
ediu u

fizk;r d fy, futu thudijh B miytk djk,
o fn, thu oky ykH dk fooj.k
o ik d forj.k dh ifd;k
vulfpr tfr @ tutkfr @ fiNMk ox Nk=offr gr B kf/kr vk;

Ihek

wi  ikyd di okfkd vk; 1j00000@& ghu ij ijh Nk=ofkr rRk ijh Qi dh ik=rk gkxi A
ich  ikyd dih okfkd vk; 1)00j000 I 1200000@& gku ij doy ijh Qi dh ik=rk gkxi]

Nk=ofRr ugh feyxh

iy ikyd dh okf'kd vik; 1j20]000@& 1 1]80j000@& gku ij doy wk/ih Qnl
gkxh A Nk=offr ugh feyxh A 1]80j000@& vk; d 177pkr Nk=ofRr@Qnhll

ugh gkxh A
k=offr Qke d BkFk Nk= k}jk lyfu fd; thku oky 1i=k dh Dph
1- ey fuokl 1ek.k 1= dh ER;Kir Nk kifr A
2- vk; iekk 1= dh ey ifr
3 LRk tkfr dek.k 1= dn BR;Kfir Nk;kifr A
4. Nk- dk ILFk 1efk Hjk 1ekf.kr Nk;kifr A
5 dimfifyx jhin di IR;kfir Nk;kifr A
6

k=r¥k
[ k— rk

okzj Td.Njh 12082 1 v/;;ujr dk@ikB:@e rd dh I ijiflvk o

vd lfp;k di IR;kir Nk;kifr;k A
7- X1 gku dh fLFkfr e xi 1ek.k 1= A
fnukd

Ni= d gLrij

Nk= dk uke
1kB; @e dk
1LV efvd Nk=offr i&
1- fINMk ox dk tkfr 1ek.k 1= gkuk pkfg; A

uke

2- ikyd dh okfkd vk; Bhek zi; 25000@& rd ijh Nk=offr $ ijh QI dh

tk=rk gkxh A
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v/k; & 15 leuvy&14y
di;k d fuogu d fy, LRkfir ekud@fu;e

Chapter-15 (Manual - 14)
Norms set by it for the discharge of its
functions
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151

ykd ikikdj.k Hjk viu foftklu fd;kdykik d Fiknu gr i;kx fd,
thu oky etud@fu;ek dk dk;deokj fooj.k miyC/k djk;

mPp f'i{lk fotkx d vrxr ie[k xfriofk egifoky;k e mipr x.koUk
d I “kf.kd dk; miyCk djluk g feld fy, fo'ofojky; lBelo; Rfefr
Hjk vdinfed dy.Mj cuk;k tirk gA vdinfed dy.Mj e "k{k.kd]"k{k.kkj
rik ILNfrd xfrfoffksk d fy, Be; Ihek fulfjr dh thri gA bl vdinfed
dy.Mj d vullj "Kif.kd 1= e foftklu xfrfof/k;k Bpkfyr dh thrh gA

1"klfud dk;k d fy, "klu e 1pfyr Rkell; fu;el@wvunik dk
tkyu fd;k tkrk g ;Fk e/;in"k flfoy ivkpj.ki fu;e] 1965 e-i- flfoy Bok
ihok di Dkell; “kri fu;e 1961] e/;in"k ykd Dok % vulfpr tkfr;k wvu-
thir;k vij fINM oxk d fy, wvkj{k.kb vi/kfu;e] 1994] e/;in"k flfoy Dok
ifpfdRBk 1fjp;k: fu;e] 1958] e/;in"k H.Mj @; fu;e foRrh; Rfgr Héxé&l
VK] Hkx&2 vifn
bld vfrfja egkfo]ky; }jk ;fn dk; Biknu d fy, dib vi; ekud ;k

fu;e cuk, x, gk rk midk fooj.k fn;k €k,A

1-

2
3-
4

tutkxinkjh fefr vi/kfu;e 1996

tutkxnkjh Ifefr mifu;e 2002

tutkxinkjh Bfefr foRr; Bfgrk 2002

tkpk; Hjk Be; le; ij thjh fd, x, ifji=@vun™@fun’k
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v/k; & 16 leuvy&l15k
byDVikfud #1 e miy(/k Bpuk;

Chapter -16 (Manual - 15)
Information available in an electronic form
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16-1 egifojky; d foflu dk;dek I HMcfhr thudkh iLlrr dj €tk fd
byDVkfud QkeV e gk
& egifo]ky; dh BelLr tkudkjh oc BkbV ,0 IME i miylk g A

& egifo]ky; di ie[k thudifj;k 1j widyr ,d ilrfrdj.k (Power
Point) BhMh e miy(/k gA
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v/k; & 17 leuvy&164
Ipuk 1kir dju d fy, ukxfjdk dk mryC/k
1fo/kkvk dk fooj.k

Chapter -1 (Manual - 15)
Information available in an electronic form
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171

Ipukvk dk turk rd igpku d fy; folkx@ IxBu }kjk dh x;h
0;oLFk dk fooj.k €1 &

1-

2-

egifoJky; dh tkudkjh oc BkoV d ek/;e T ikir gk Idrh gA
egifo]ky; dh foojf.kdk d ifr ok idk'kr gkrt g ftld ek;e
thudkjh 1kir dh € Idri g A

le;&Me; ij fokk Npukvk dk Bekpkj 1=k e idkf*kr fd;k thrk gA
egifolky; d njtk'k 1j BkelU; Bpuk nh tkrh g A

egifoky; e Dpuk 1Vy 1j vk byDVkfud fMLIy ciM 1j Bpukvk dk
1dk’ku fd;k tkrk gA

I n*; J0; el/;ek 1 egifolky; di Belr idk’kun; xfriof/k;k dk
ipkfjr@i bjr fd;k thrk gA

egifo]ky; e v/;;u Nk= ,0 N=k, vkj f'Kkd egkfoky; dn Bpukvk
dk viu lidk d el/;e 1hkfjr djr gA o ILFk d ™ell; In'kokgd

nr* (Brand Ambassedors) gA
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v/;k; &18 leuvy&17h
vU; mi;kxh tkudkfy;k

Chapter -18 (Manual -17)
Other Useful Information
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181

182

183

ykd ikfkdj.k I tuekul Hjk Bket);ri iIN tku oky i'u o mud
mikj ,0 virfjDr tudkj d {i=
1% egkfo Jky; dh “kyd BjpulA thyXu Tfyf*f'Vi
24 egkfo Jky; ik Tpktyr 1kB;@ek dk C;kjkA klyXu afjf kv
3t egifoJky; e miyC/k LRku vkj ykx vkj{k.k 0; OLFkkA
thyXu 1fjf Vi
44 egkfo Jky; ik tkjh fd sk x;k Nk= vikdkj i1=A
hyXu 1fpf'k'Vi

Ipuk ikir dju d Ick e

8 egkfo]ky; dh thudkjh ikr dju d fy, mlh ifd;k dk ikyu fd;k

LE'(
8 lu gk fulfjr "kYd n; gkxkA

8 plgh xb thudkjh fulkfjr le; Bhek e nh &k, xi c'kr fd thudkjh
ifrcfhr xkiuh; Loz dh u gk vFok Usksky; e yfer i1dj.k e
Icthr u gkA

ykd ikikdj.k Hjk €urk dk fn, thu oky 1f'k{k.k d Ic/k e

if Kk.k dk;@e dk uke o fooj.k

dk;Pe@;ktuk d itkoh jgu dh Be; Bhek

k;@e dk mnn*;

k;@Pe d Hkfrd ,o0 olf.KT;d y{; Yfoxr o% et

YRR - Tk=r

toki{kk, ;fn gk rk

vunku Bgk;rk i;fn gk rid

fn, thu oky vunku@Ulgk;rk dk fooj.k iftle vunku dh jk'k dk

fooj.k gkt

vunku Igk;rk d forj.k dh 1fd;k

vionu dju d fy, dgi@fdll lid dj

vionu “kYd itgk mfpr gk

vionu i= dk ikzi  ¥%;fn vionu Bkn dixt ij gk g rk Nisk

midk mYy[k djr g, ;g crk, fd vionudrk vionu djr le; fdu

ckrk dk o.ku dj

Tyfudk dh Iph

Tyfudk dk k=1

vikonu dju dh 11 ;k

p u ifd;k
f'i{k.k dk; e dh Le; Bkj.k %;fn gk ri:

|f .k d le; d ij e viond dk Ifpr dju dk rjhdk

i1f'k{k.k dk; ek d ckj e turk dk tix-d dju d fy, ykd iki/kdj.k

Hjk fd; thu oky dk;

g fofflu Lrjk 1j €1 fd feyk Lrj] (ykd Lrj bR;kn 1j if"Kk.k dk; @ek
d yikiFk;k dn Bph rRk vU; fooj .k

eghoty; Mjk Tpuk d vikdkj ok if'kk viu VAL fid] vikdkjh vij
dephfjzk ok fnzk t,xiA Niek; turk dk if'ifk nu db dib OoLFkk

egkfo Jky; Hjk ugh dh &k joh gA

k
T
ik d
ik d
1 d
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mPp fk{lk folkkx e Hh turk d fy, fdlh th idkj d af'k{k.k Ipkiyr fd,
thu dk 1ko/kku ugh gA
184 wykd uki/kdj.k Hgk fn, thu oky ie H&i=] vukiflk iek.k&i= vifn d
Ickeeuvy 13 e u IfEefyr
§ iek.k&i=] vukiflk iek.k i= vifn dk uke o fooj.k
§ iekk&i=] vukiflk iek.k i= vifn 1kir dju gr ik=r¥k
§ wvionu dju d fy, dgi@fdil lid dj
§ wvionu “kd itgk mfpr gk
§ wvionu i= dk ikzi ;fn vionu lin dixt ij gkrk g rk Nisk mbdk
mYy[k djr g, ;g crk, fd vkonudrk vionu djr le; fdu ckrk dk
o.ku djt

IyXudk dh Iph
Tyfudk dk k=1
vionu dju dh 1f@;k

vionu dju d cin yid ikkdj.k e ku okyh @5k kg6 ij ml
|f® ( dk fooj.k n vkond ik iffedrt, iji dju d
pkr yid ikfdj.k Hik dh trh g

§ vionu di Ijh iiFfedri, Igh rjg 1 ijh dju d i””pir iekk i<]
vukiflk iekk i= viin € dju d Ty, fuldjr Te; voffk

8 iek.k 1= d iHkon jgu dh De; Nhek &;fn gk rk:
8 uohuhdj.k dh 1fd;k #;fn gk rih
ukvV& thudkjh diMdk&13 vullkj gA

egkfo Jky; ik futu 1ek.k 1= tkjh fd, tr g &
1% Nk=kvk dk LFkukrj.k iek.k 1=
2% Nk=kvk dk pfj= iek.k 1=
13t kfotuy fMxh iek.k 1=
iay foftkiu 1ji{kkvk e Bftefyr gku okyh Nk=kvk dk vgrk tek.k i=

w W W W

IHh 1ek.k 1= 1ir dju d fy, Nk=kvk dk Bkn dkxt 1j ikpk; d uke ,d vionu
nuk gkrk gA vionu 1= ij 1kpk; d ger{kj ikir dj bl vionu dk egkfoky; d
di;ky; di Icfhr “K[k e tek fd;k thrk g vkj bl “K[k 1 U;ure 24 %V ,o0
vilkdre 3 fnol d vinj vko””;d iek.k 1= tkjh dj fn, tir gA

Nk=kvk d vionu 1= d HBkFk egkfo |k y, h foflu bdkb;k I vn;rk iekk 1= 1kir
djuk vfuok; gkrk g €l iLrdky;] ,u-B-00] ,u-, 1-, 1] y[k “K[k Bcfhr foHkx
vkfnA 1kz 1 Bylu g
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vionu e; " - LFkkukrj -k ;ure 24 %V L0
vio':d lylud —»  akpk; glri{k > ek f: {f/kdreanu

pfj= etk

185  ykd 1kfkdj.k e gku oky 1th;u d Ick e
1th;u dk mnn*;
vionu dh ik=r¥k
toki{l, %;fn gk rk:
vionu dju d fy, dgi@fdll lid djA
vionu *kYd itgk mfpr gk
wU; "kYd gk mfpr gk
vionu i= dk ikzi ¥;fn vionu Lin dkxt i gkrk g rk Ni sk mbdk
mYy[k djr g, ;g crk, fd vionudrk vionu djr le; fdu ckrk dk
o.ku djt
Tyfudk dh Iph
Tyfudk dk k=1
vionu dju dh 1f@;k
vionu dju d ckn ykd ikikdj.k e gku okyh 1f@;k %;gk 1) ml
1fd;k dk fooj.k n €k viond }k bkjh ikFkfedrk, 1jh dju d 1*pkr
ykd iki/kdj.k gk dh thrh gt
§ itkoh jgu dh le; Mhek U;fn gk rik
§ uolundj.k dh 1fd;k
ukv& egkfoJky;k e 1o%k dn ,d Mkell; 1fd;k g feld fy, "kBu Hjk ekx
n'kd fu;e cuk, x, g] vU; fdlh th 1dkj d 1th;u dh dk;okgh egkfoJky;
e ugh gkrh gA 1Fke ckj fo"ofoJky; d {k=k/kdkj e vku okyh Nk= ,0 Nk=kvk
dk ukekdu 1pfyr 0;oLRk e fd;k Ekrk gA

186  ykd wkfkdj.k &% vifn Hjk VDI yu d Iclk e
8 VDI dk uke o fooj.k &  L=kr 1j vk;dj ivk;dy d Bhekl;
1pfyr fu;eku Bkjh
§ VDI yu dkmnn*; & "hu Hyk fulkdjr dj dk Hkxrku
8 VDI fulkj.k dju d fy, & ipfyr fu;ek e fulfjr vk;dj
Jki*k dh oru 1 dVk=h
§ cM MQkYVI dh Iph & dkb fMQKYV] ugh

wn W W W W W W

wn W W W

ikpk; Hjk vikgj.k  Borj.k vikdkjh gku dk dkj.k viu vikulFk dk; dju
oky leLr f'i{kdk vkj depkj;k d oru I Jkr ij vk;dj dkvk tkrk g] bld fy,
vk;dj d Icfhr fu;e o 0;oLRkvk dk Tkyu fd;k €krk g A

vk;dj]] oru d vykok mu BH0 Hoxrkuk i dkVk tkrk g €k vikgj.k Tforj.k
vikdkjh d el/;e B fd;k tkrk gA e/;in’k "Kklu Hjk ykx fd; x; 1kQ’kuy VDI
lofRr dit dk Hh oru B gh dkVk Ekrk g A
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egifo[ky; Mjk @; di xb iR;d Niexh vij mizkx e yib xb iR;d Bok ij
Whu Mk fuldjr ok dj 4lfol VDIY fuselullj fnzk trk g] bid fy, fulidjr
ipfyr i1@:k dk ikyu fdk tirk g A

vionu di Ikjh ilFfedrk, gh rjg 1 ijh dju d iphr iekk i=] vukiflk iek.k
i= vifn tjh dju d fy, fullijr Te; voff

§ ielki= d ifoh jgu dh Ne; Rhek 3fn gk ri

§ uohuidj.k dh if@sk ;fn gk rik

18-7  foHkx I Ncfhr ugh gA
188  yikd iki/kdj.k Hjk ukxfjdk dk ni thu oky vU; lovk dk fooj.kA

fujd
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